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Justification: Sole Source Contract
Please submit to: pm@oregonwave.org
When filing a sole source contract, documented justification must be capable of withstanding public, legislative, and executive scrutiny and must include the following information:

Specific Problem or Need: Identify and fully describe the specific problem, requirement, or need that the contract is intended to address and which makes the services necessary.
	


Sole Source Criteria: Include a detailed explanation of the items below that are relevant to the sole source decision.
Unique Characteristics - Describe the unique qualifications, abilities, or expertise of the contractor to meet OWET’s needs and/or the unique nature of the services.  Unique qualifications or services would be those that are highly specialized or one-of-a-kind.  Other factors that may be considered include past performance, cost-effectiveness (learning curve), and/or follow-up nature of the required services.  Past performance alone does not provide adequate justification for a sole source contract. 
	


Special Circumstances- Provide a description of any other special circumstances that may be relevant such as confidential investigations, significant matching funding opportunities, copyright restrictions, time constraints, or sole availability at the location.
	


Geographic Limitation- If the proposed contractor is the only source available in the geographical area, state the basis for this conclusion and the rationale for limiting the size of the geographical area selected.
	


Reasonableness of Costs: Since competition was not used as the means for procurement, explain why OWET should conclude that the costs, fees, or rates negotiated are fair and reasonable.  Make either a comparison with comparable contracts, use the results of a market survey, or employ some other appropriate means calculated to make such a determination.
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